| EEE OTTAWA SECTI ON BYLAWS

Amended June 2005

Nothing in these Bylaws is to be construed as to be contrary to
the | EEE Byl aws, Constitution, Policy and Procedures and Regi onal
Activities Board (RAB) Operations Manual .

ARTICLE I - Name and Territory

Section 1

This organi zation shall be known as the Otawa Section of the
Institute of Electrical and Electronics Engineers, Inc. or, in

short, as the | EEE Otawa Secti on.

Section 2
The territory of the Otawa Section, as approved by the Regi onal
Activities Board, includes the followi ng: the Ontario counties of

Renfrew, Lanark, Leeds, Genville-Dundas, Russell, Stornont,
Prescott, dengarry and Carleton, and the Quebec counties of
Hul |, Pontiac, Labelle, Gatineau, Papineau and Tem scam nque. The

areas within the foll owi ng Postal Zones are incl uded:

J8P J8R J8V J8Y J8Z J9A J9H J9J JOX K1A K1B K1C K1E K1G K1H K1J
K1K K1L K1M KIN K1P K1R K1S K1V K1Y K1Z K2A K2B K2C K2E K2G K2H
K2J K2K K2L K2M K2P K2R K2S K2W K2Y K4A K4B K4K K4AM K6A K6V K7C
K7H K7S K7V K8A K8H K8V KOA KOB KOC KOD KOE KOG

ARTICLE Il - Oficers

Section 1

The ITEEE Otawa Section is admnistered by the IEEE Otawa
Secti on Executive Comm ttee consisting of volunteer |EEE nenbers.
The elected officers in the IEEE Otawa Section Executive
Comm ttee shall include:

1) The Chair, Vice Chair, Treasurer and Secretary,

ii) Chapter and Affinity G oup Chairs,

1ii) Past Chair.

The appointed officers in the IEEE Otawa Section Executive
Comm ttee shal |l include:

1) The Section Student Representative
ii) The Section Student Branch Counsel ors

1ii) The Chairs of all Standing and ad hoc Committees



Section 2

The ternms of office of the elected officers shall be for one
year. No officer may serve nobre than two consecutive ternms in
the sanme office. After serving two years, an officer may return
to that office after at |east one year has passed since |ast
hol di ng the position.

Section 3
Terms of office wll begin on January 1 but, in any case, the
outgoing officers will continue until their successors are duly

el ected and take office.

Section 4
Any vacancy occurring during the year - except for the chair
position - shall be filled by a mpjority vote of the voting

menbers of the Section Executive Comrittee. A vote by the Chair
shal | decide the outcone in the event of a tie.

In the event of vacancy of the Chair position the Vice Chair
shal | assunme the role of Chair, and the position of Vice Chair
shall be filled as described above, until the next election.

Section 5

The duties of the elected officers shall be available upon
request from the Regional Activities Departnent staff including
the foll ow ng:

The Section Chair shall exercise general supervision of the
affairs of the Section in accordance with the policies and
i nstructions of the Section Executive Conmmttee. Subject to the
approval of the Section Executive Commttee, the Chair shall
appoint the Chairs of all Standing Commttees and ad hoc
commttees of the Section. The Chair shall be the official
representative of the Section.

The Section Vice-Chair shall support the Chair in carrying out
hi s/ her duties, oversee Standing Conmittees as directed by the
Chair, and exercise such imediate duties as may be required in
t he absence or unavailability of the Chair.

The Section Secretary shall record the mnutes of all business
neetings of the Section and of the Section Executive Conmmttee.
He/ she shall nake such reports of his/her activities as nay be
required by the I|IEEE Operations Center and oversee Standing
Commttees as directed by the Chair. The Section shall retain a
recorded copy of the m nutes.

The Section Treasurer shall be responsible for all receipts and
di sbursenents in accordance with the Section budget, and such
financial reports as may be required by the Section Executive
Comm ttee and by the | EEE Operations Center.



ARTICLE I'll - Standing and ad hoc Comm ttees and Representatives

Section 1
Standi ng Conmittees and ad hoc Comm ttees and Representatives of
the Section may include but are not [imted to the foll ow ng:

Section Student Representative,
Audit Conm ttee

Communi cations Committee,

Educati onal Activities Commttee,
Menber shi p Devel opnent Conmitt ee,
Student Activities Commttee,

Byl aws Conmitt ee,

Events Conmitt ee,

Annual General Meeting Committee.

Section 2

The Chairs of the Standing Conmmttees will be appointed by the
Section Chair wth the approval of the Section Executive
Conmittee, and their ternms will begin on January 1 and expire on
Decenber 31. In any case, outgoing Chairs wll continue unti
their successors are duly appointed and take office.

Section 3

Each Conmittee Chair will appoint his/her Conmttee nmenbers, with
t he approval of the Section Executive Conmttee, and their terns
will begin on January 1 and expire on Decenber 31. In any case,
the nenbers will continue until the successors take over.

Section 4

The duties of the Standing Commttees shall be available fromthe
Regi onal Activities Departnment staff upon request or as directed
by the Chair.

Section 5
The Section Chair shall, wth the approval of the Section
Executive Commttee, appoint ad hoc conmmttees as needed.

Section 6
The Section Chair shall, wth the approval of the Section
Executive Committee, appoi nt an Otawa Section  Student

Representative (SSR) to the Student Activities Commttee. The SSR
is a voting nmenber of the Section Executive Conmttee.

ARTI CLE IV - Managenent

Section 1

The voting nenbers of the Section Executive Comrittee are the
el ected—nmenbers of the Executive Commttee, the Section Student

Representative and the Student Branch Counsel ors.

Section 2



A quorum shall be necessary in order to conduct the business of
the Section Executive Comrmittee. A majority of the voting nmenbers
of the Section Executive Commttee shall constitute a quorum A
Chapter or Affinity Goup Vice-Chair nay take the place of the
respective Chair, in case of an absence of the Chair at a Section
meet i ng.

Section 3

Meetings of the Section Executive Conmttee ordinarily wll be
held nmonthly and will be called by the Section Chair or by a
request of any three nenbers of the Section Executive Committee.

Section 4
The fiscal year of the Section shall be from January 1st to
Decenber 31

ARTI CLE V - Nomi nation and El ection of O ficers

Section 1

A Nom nating Commttee consisting of three or nore nenbers, not
then candidates for office (positions of chair, vice-chair,
secretary or treasurer) of the Section, shall be appointed by the
Section Chair, wth the approval of the Section Executive
Committee. When possible, the Past Chair of the Section shal
chair the Nom nating Conmmttee.

Section 2
The nom nations of the Nominating Commttee will be announced to
the Section nmenbership and, followwng this, addi ti onal

nom nati ons may be nade by petition. To be valid, the petition
nmust be signed by 10 or nore voting | EEE Otawa Section nenbers.

Section 3

If only one nomnation is made for each office, the candi dates
shall be declared elected by acclamation at the Annual General
Meeting. If additional nom nations are nmade, a paper ballot shal

be available to the nenbership at the Annual General Meeting

Voting wll take place after presentation of the candi dates at
the Annual General Meeting. Results wll be tabulated by a
Tellers Committee during the AGM The results will be announced

at the Annual General Meeting.

Section 4
The yearly tinmetable for this procedure is as foll ows:

Appoi nt mrent of Nomi nati ng No later than July 1st

Comm ttee

Announcenent of Nom nati ng August Newsletter/e-mail to

Committee menbers no | ater than August
15t h

AGM I nvitation and El ection Mailing to nmenbers no |ater

Not i ce: t han Septenber 11th/Invitation




1. AGMInvitation

2. Announcenent of Nom nating
Committee: list of
candi dat es/ positions with
short bi ographi es

3. Call for additional
nom nations including Iist
of positions with
description and rules
governi ng the nomni nation
and el ection processes

4. Rul es governing the
nom nati on and el ection
processes (nom nati ons by
when, how nom nations wl |
be publicized, how to vote)

to Annual General Meeting; in
any case 30days prior to the
Annual GCeneral Meeting

Nom nati ons C ose

Cct ober 1st

Hol d contested el ecti on:

ball ots to section nenbers;
Tellers Committee identified;
Vot i ng and Tabul ati ng;

and Announce Results

O:

Uncont est ed El ecti on decl ar ed
by accl amati on and Announce
Resul ts

At the Annual GCeneral Meeting
in md Cctober or any tine
before the end of the current
year

Section 5
A sinple mgjority of
el ection of any officer.

ARTI CLE VI - Fi nances

Section 1

Al'l expenditures of Section funds nust
Executive officers (Chair,

Section 2

Wthout prior authorization of

Section funds can be used only for

Section. "Normal operations”
recogni zed as wthin

can be obtai ned either

votes cast

Vi ce Chair,

shal |

Secretary and Treasurer).

the |EEE Executive Committee,
operations of the
are identified as those activities
the day-to-day operations of
More informati on about the interpretation of

nor nal

"nor mal

or fromthe | EEE Operations Center staff.

Section 3
Al funds

ei t her
any w t hdrawal ,

signature of
required for

received by the Section shall
nore accounts designated by the Section Executive Conmttee.
the Treasurer or

the Chairman shal

except that the Executive Conmttee

be necessary for the

be approved by the Senior

a Section.
oper ati ons”
fromthe I EEE Policy & Procedures Mnual,

be deposited in one or
The



may aut horize additional officers to execute withdrawals in the
event that the Treasurer or the Chairman is unavail abl e.

The financial operations of the Section shall be audited as soon
as practical after the close of the fiscal year by an independent
agent appointed by the section Executive Conmttee in accordance
wi th | EEE byl aws.

Section 4

Where permtted by |ocal governnent and banking regul ations, the
| EEE Staff Director, Financial Services, shall be an authorized
signer on all Section and subunit accounts.

ARTICLE VI - Amendnents

Section 1

Amendnents to these bylaws nay be nade by two-thirds vote of the
entire Section Executive Committee. Proposals for anmendnents nay
originate in the Section Executive Conmittee or by petition
signed by 10 or nore voting nenbers.

Section 2

Amendnments to or revocations of these Bylaws shall be in
accordance with the | EEE Byl aws, Policy & Procedures and the RAB
Oper ati ons Manual

Section 3

Revi sed bylaws nust be reviewed for conpliance by IEEE Staff.
The approval of the Region 7 Director nust be secured for the
final version of the bylaws to be placed on the consent agenda of
t he next RAB neeti ng.

Article VIIl - Publications

Section 1

The Section shall publish a periodical nanmed the "Otawa Section
Newsl etter”, which wll be the major nedium of comunication

within the Section nenbership. This periodical nay accept
adverti sing.

Article I X - Chapters and Affinity G oups

Section 1

The OQitawa Section shall encourage the formation of Technical
Society Chapters and Affinity Goups according to the
requi renents of the | EEE RAB Operati ons Manual

Section 2
Al'l such subunits shall adhere to the requirenents of these
byl aws, including financial activity and el ection procedures.



